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HOJUTUKA
00padoTku nepcoHaabHbIX JaHHbIX MKOY COIL 1. ABneeBo

1. O01mue moJ10KeHU S

1.1. Hacrosmias monutrka 00padoTku nepcoHanbHbIx qaHHBIX MKOY COII n. ABneeBo (manee
— ITlonuTHka) ompenenser 1ein oOpabOTKH TEPCOHATBHBIX JTaHHBIX, KATETOPUU M IEpPEUYCHb
00pabaThIBacMbIX TICPCOHAIBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHAIBHBIC IaHHBIC
KOTOPBIX 00pabaThIBatOTCs, CIIOCOOBI, CPOKH MX 00paOOTKH U XPAHEHUS, TOPAJOK YHUUTOKCHHS
MEPCOHAIBHBIX JAaHHBIX MPH JTOCTIKECHUU IeNieH WX OOpaOOTKH WM MPU HACTYIUICHUH WHBIX
3akoHHBIX ocHoBaHUi B MKOY COIII 1. ABneeBo (anee — [lkoma).

1.2. JlokanbHble HOPMATHBHBIC aKThl W HMHBIE JOKYMEHTBI, pPEriIaMEHTHPYIOIIHE 00paboOTKy
nepcoHaNbHbIX JaHHBIX B LlIkomne, pa3pabarbiBatoTcs ¢ yueToM nonoxkeHui [lonutuku.

1.3. MeiictBue Ilomutuku pacmpocTpaHseTcss Ha TEepcoHaldbHbIE aaHHbIE, KoTopbie lllkoma
o0pabaTbIBaeT ¢ UCIIOIB30BaHNEM U 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATHU3AIIHH.

1.4. B Ilonutuke UCTIONb3YyIOTCA CIAEAYIOLINE TOHATHS:

e TEpCOHaJbHBIC NaHHBIE — Jt00as WH(OpMAIMs, OTHOCAUIASCS MPSIMO WIM KOCBEHHO K
OTIPENIETICHHOMY WJIM OIpeessieMoMy (Pu3nueckoMy Uy (CyOBeKTy MepCOHATbHBIX
JIAHHBIX );

e TIEPCOHAJBHBIE JIaHHBIE, pa3pElICHHbIE CYOBEKTOM TEPCOHANBHBIX JAHHBIX IS
pacupoCTpaHEHUsl, — NEPCOHAIbHBIE JaHHbIE, AOCTYN HEOTPAaHWYEHHOIO Kpyra JuIl K
KOTOPBIM TPEIAOCTABIIEH CYOBEKTOM MEPCOHATBHBIX JAHHBIX IyTEM JadM COTJIacHs Ha
00paboTKy MepCOHATbHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
JUISL pactpoCTpaHEHUsT B TOPSIKE, MpeaycMOoTpeHHoM @denepaibHBIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEpaTop TMEepCOHATBHBIX JaHHBIX (omeparop) — Illkoma - ropumnyeckoe auI,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMHU JIMIIAMH OpraHu3ymoollee u (Uiu)
OCYIIECTBIISONIEee 00padOTKy MEPCOHATBHBIX JaHHBIX, OMPEACIISIONIee e 00paboTKu
MEPCOHANBHBIX JaHHBIX, COCTAaB IEPCOHATBHBIX JAaHHBIX, MOJUIeKAIMX 00paboTke,
neficTBUS (onepalnn), CoBepIIaeMble ¢ IePCOHATbHBIMU JJAHHBIMU;

e 00paboTKa MEepCOHANBHBIX JAHHBIX — JEHCTBHE (OTMepaIus) WId COBOKYITHOCTh IeHCTBUN
(omeparuii) ¢ MEPCOHAIBHBIMH JAaHHBIMH C HCIIOJIB30BaHWEM W 0€3 HCIOIb30BaHUS
CPEICTB aBTOMATH3AIlMH, BKJIIOYas CcOOp, 3alucCh, CHUCTEMATH3aIUIO, HAKOIUICHUE,
XpaHeHue, yTouHeHue (OOHOBJIEHUE, W3MEHEHHE), W3BICUCHUE, WCIIOJIb30BAHHE,
nepeaavy (pactipocTpanenue, MpeI0CTaBIICHUE, JIOCTY), 00e3nMnYnBaHue,
OJIOKMpOBaHKE, YIAJICHUE, YHUYTOXKEHUE;
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e ABTOMAaTH3UpPOBaHHAsA 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00pabOTKa MepCOHAIBHBIX
JTAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTENBHON TEXHUKH;

e pacmpocCTpaHEHHE MEPCOHATBHBIX JAHHBIX — JCUCTBUS, HAlpaBICHHBIC HA PACKPBITHE
HEPCOHAIbHBIX JAHHBIX HEONPEIEICHHOMY KpPYTy JIMLI;

e MPEJOCTaBJIICHUE MEPCOHAIBHBIX JAHHBIX — JICHCTBHSA, HANpABICHHBIE HA PACKPBITHE
HEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPEIeTIEHHOMY KpYTy JIMII;

o OJIOKMpOBaHHME TEPCOHAIBHBIX MJAHHBIX — BPEMEHHOE TMpeKpalieHne o0padoTKu
NEPCOHANBHBIX JaHHBIX (32 UCKIIOYEHUEM CIIydaeB, eciad oOpaboTka HeoOXxoxuma Juis
YTOYHEHUS IEPCOHATIBHBIX TAHHBIX);

e YHHUYTOXXEHUE NEPCOHAIbHBIX JAHHBIX — JIEHCTBUA, B PE3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHTH COJICpKaHUE MEPCOHAIBHBIX JAaHHBIX B MH(POPMAITMOHHON
CHUCTEME IEPCOHAIBHBIX JAHHBIX W (MIM) B PpE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCA
MaTepHaIbHble HOCUTEIH NEPCOHATBHBIX JAHHBIX;

e 00e3nMuMBaHME MEPCOHAIBHBIX JaHHBIX — EHCTBUSA, B pe3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM 0€3 HCHOJb30BaHUS JOMOJHUTENBHOM HH(MOpMAIMU  ONpEAETHUTh
IPUHAJICKHOCT IEPCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY HEepCOHaIbHbBIX
JTAHHBIX;

e uHpOpPMALMOHHASA CHCTEMa MEPCOHAJIBHBIX JAHHBIX — COBOKYIHOCTH COZIEP)KAIIMXCS B
0a3ax JaHHBIX T[EPCOHAJIBHBIX JAHHBIX UM OOECHeYMBAOIIMX HMX 00paboTKy
UH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

e TpaHCTpaHHWYHAs Tepelavya MEePCOHATBHBIX JAaHHBIX — Iepeaadya MepCOHAIBHBIX JaHHBIX
Ha TEPPUTOPHIO MHOCTPAHHOT'O TOCY/IapCTBa OpraHy BJIACTH MHOCTPAHHOI'O TOCYAApCTBa,
MHOCTPaHHOMY (PU3UYECKOMY JIMILY WM HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. lIkosa Kak onepaTrop NepCOHAIBHBIX IaHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(UACHIINATEHOCTh IEPCOHANBHBIX JAaHHBIX, @ MMEHHO HE PaCIpOCTPAHATh
IEepCOHalbHbIE JaHHblE W HE IepeJaBaTb MX TPETbUM JHIaM 0e3 coriacus cyObeKkTa
NEPCOHANBHBIX JAaHHBIX WM €ro 3aKOHHOTO MPEICTABUTEINS, €CIM HWHOE HE IMPEeIyCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. OGecrieunth CyOBEKTaM MEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXHOCTh  O3HAaKOMJIEHHS C JOKYMEHTaMM U MaTepuajlaMH, COACpKallUMU HX
NIepCOHANBHBIEC JAHHBIE, €CITH HHOE HE TPETYCMOTPEHO 3aKOHOIATEIIHCTBOM.

1.5.3. Pa3bscHATH CyOBeKTaM MEpCOHAJBHBIX JaHHBIX, HMX 3aKOHHBIM IPEACTaBUTEISIM
IOPHINYECKHE TIOCIIEICTBHS 0TKa3a MPEI0CTaBUTh NIEPCOHATIBHBIC TaHHEIE.

1.5.4. brnokupoBaTe MM yIalsITh HENpaBOMEPHO oOpabaThiBaeMble, HETOYHbBIE MEPCOHATIBHBIE
JlaHHBIE JIN00 00eCTeYnTh UX OJOKMPOBAHUE WM YIAJICHHE.

1.5.5. Tlpekpatutb 0OpabOTKYy W YHHYTOXKHUTh WM OOE3UYUTH MEPCOHAIbHBIE JaHHBIE JINOO
o0ecrieunTh TMpekpaiieHne o0pabOTKM M YHHUYTOXECHHE WM O00€3TMYMBAaHHE ITEPCOHAIBHBIX
JAHHBIX TPU JTOCTHKEHUU 1IeTTN UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00paOOTKYy TMEPCOHATBHBIX JAaHHBIX WU OOECIEeYUTh MpeKpaIieHue
00pabOTKM MEpPCOHAIBHBIX JAHHBIX B CIy4ae OT3bIBAa CYOBEKTOM MEPCOHAIbHBIX JaHHBIX
coryiacusi Ha 00paboTKy ero MepCOHAIBHBIX TaHHBIX, €CIIM HHOE HE MPEAYCMOTPEHO JTIOTOBOPOM,
CTOPOHOH KOTOPOro, BBITOAONpPHUOOpETaTeNIeM WM MHOPYYUTENEM [0 KOTOPOMY SIBJISETCS
CyOBEKT TEepCOHANBHBIX IAaHHBIX, WJIM HWHBIM corjameHueM Mexay Llkomoit m cy0pekToM
NEPCOHAIBHBIX JIaHHBIX.

1.5.7. Tlpuaumath Mepbl, HEOOXOIAMMBIE M JOCTATOYHBIE JUISI OOECIEUEHHUS BBITOTHEHUS
00s13aHHOCTEH, MPEeTyCMOTPEHHbIX 3aKOHOM W MPUHATBIMH B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMU TIPABOBHIMHU aKTaMHU.

1.6. llkona Brpase:

1.6.1. CaMocCTOSATENBHO OMPEENIATh COCTaB U MIepeYeHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX JIJIS
oOecrieyeHHs BBINOJHEHUS OOS3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM M TPHUHATHIMH B
COOTBETCTBUM C HHM HOPMATHBHBIMH IIPABOBBIMH AaKTaMH, €CIIHM HHOE HE IPEeIyCMOTPEHO
3aKOHOJIaTeNILCTBOM O EPCOHANIBHBIX JIaHHBIX.



1.6.2. Hcnonw3oBaTh MEpCOHATbHBIE JAHHBIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX 0e3 HX
COIJIacHs B CIIy4asx, PEeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.
1.6.3. IlpenocraBiATh NEPCOHAIBHBIC JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX MAHHBIX TPETHUM
JMLaM B CITy4asiX, IpeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
1.6.4. Tlopyunts 00pabOTKy MEpPCOHAIBHBIX MNAHHBIX JPYrOMY JIMIy C COIJIacHsl CyOBeKTa
IEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (efepalbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOT0 € 3TUM JIMIIOM J0roBopa. JIumo, ocymiecTBisomee 00paboTKy NMEpCOHATBHBIX
JNaHHbIX M0 mopydeHuto Ilkonbl, 06s3aHO coOMIONATh NPUHLMIIBI M MpaBuwia 00pabOTKH
NEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBbIE 3aKOHOM, COOMI0NaTh KOH(QHUACHIUAIBEHOCTh
IEPCOHANBHBIX JIaHHBIX, IPUHUMATh HEOOXOJMMBIE MEpbl, HalpaBlIeHHblE Ha oOecredyeHue
BBITIOJIHEHUS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.
1.7. PaGOTHUKHU, COBEPLICHHOJIETHHE Y4Yalluecs, POJUTEIN HECOBEPIICHHOJETHUX YydJalluXxcs,
UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JaJiee - CyObEKThl IEPCOHATBHBIX JAHHBIX) 00s3aHbI:
1.7.1. B cny4asx, npeayCMOTPEHHbBIX 3aKOHOJIATEIbCTBOM, MpeaocTaBiaTh Llkosne nocroBepHbIe
[IEPCOHAJIbHBIE JTAHHBIE.
1.7.2. Ilpu u3MEHEHUH TIEPCOHATIBHBIX JaHHBIX, OOHAPYKECHUHU OIIMOOK MJIM HETOYHOCTEH B HUX
He3aMeUINTENbHO coo0mate 00 3ToM lkoe.
1.8. CyOBeKThl epCOHANBHBIX JaHHBIX BIPABE:
1.8.1. [Momy4are wHPOPMAIIHIO, KACAIONIYIOCS 00pabOTKH CBOUX NMEPCOHAIBHBIX JaHHBIX, KPOME
CJlyyaeB, KOI'/la TaKo JI0CTyN orpaHuyeH (efiepaibHbIMU 3aKOHAMHU.
1.8.2. Tpeb6oBarp ot IlIkombl yTOYHUTH NEPCOHANBHBIC MJaHHBIC, OJOKUPOBATh HUX WU
YHUYTOXXUTh, €CIIM NIEPCOHAIIbHBIC JTAaHHBIE SIBJISIOTCS HEMOJHBIMHU, YCTapEBILIUMH, HETOYHBIMH,
HE3aKOHHO IMOJIyY€HHBIMH WJIH HE SIBIISTFOTCS HEOOXOIMMBIMU ISl 3asIBIICHHOM 11eTTH 00pabOTKH.
1.8.3. JlononHUTh NEepcOHaNbHbIE IaHHBIE OLICHOYHOI'O XapaKTepa 3asBIECHUEM, BBIPAKAIOIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. O6xanoBatp neiictBust win 6e3aerictBue 11Ikosbl B yIIOJTHOMOYEHHOM OpraHe Io 3aliuTe
npaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX WIH B CyZeOHOM MOPSIKE.
2. [IpaBoBbIe OCHOBAHUSA 00PAOOTKH NMEPCOHAIbHBIX JAHHBIX
2.1. IlpaBOBBIMH OCHOBaHHSAMHU 0OpPaOOTKH MEPCOHANBHBIX JaHHBIX B llIKomne sSBISIOTCS ycTaB u
HOpPMATHBHBIE IPABOBbIE AKThI, U1 HCIOJIHEHUS KOTOPbIX M B COOTBETCTBUU C KOTOPBIMH
[Ikona ocymiecTBisieT 00pabOTKy NEPCOHATBHBIX IaHHBIX, B TOM YHCJIE!
o TpynoBoii KOAEeKC, MHbIE HOPMATUBHBIE IIPABOBBIE AKTHI, COJEPKALINE HOPMBI TPYLOBOTO
paBa;
e bromxeTHbI KOJEKC;
e Haorossrit Kozekc;
o ['paxxmaHckuil KOJIEKC;
e CeMelHBIN KOJIEKC;
o ®DenepanpHbiii 3aKk0H OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®enepanin» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE PABOBBIE AKThI;
e COLHMAIBHOE, IEHCUOHHOE U CTPaxoBOe 3aKOHOAaTenbcTBO Poccuiickoit denepannn;
e 3aKOHOJATENbCTBO B c(epe 0e30MacHOCTH, B TOM YHCIE AaHTUTEPPOPUCTUUECKOU
3aIUIICHHOCTH.
2.2. IlpaBOBbIMM OCHOBaHUSIMU 00paOOTKU MEpPCOHAIbHBIX AaHHBIX B llIkone Taxke SBIAIOTCS
JIOTOBOPBI ¢ (PU3MUECKUMH JIMI[AMM, 3aiBICHHUSA (COIJIACHsl, JIOBEPEHHOCTH) YyYallUXcs H
poauTenel (3aKOHHBIX TPEACTaBUTENEH) HECOBEPIIEHHOJETHUX Y4YalllUXCs, COIJIacusi Ha
00paboTKy MepCOHATbHBIX TaHHBIX.
3. lean 00paGOTKH NEPCOHAJBHBIX JAHHBIX, MX KATerOPMH M IepevYeHb, KaTeropuu
cy0beKTOB, NepPCOHAJIbHBbIC JaHHbIe KOTOPBIX 00padaThIBAIOTCH, CNOCOOBI, CPOKH HX
00paboTKU U XpPaHeHUs1, OPSIAOK YHHUYTOKEHHS] NePCOHATbHBIX JaHHbIX

1. Heab 00padoTku: opranu3anusi 00pa3oBaTeIbHOM JAeATeJIbHOCTH N0 00pa30BaTeJIbHBIM
NMporpaMMamM Ha4yajbHOI0 001I[ero, 0CHOBHOIO 00IIero U cCpeaHero ooiero odopa3oBaHmus,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHBIM POrPAMMaM




Kareropun
JAHHBIX

IIepcoHanbHbIEC TaHHBIE

CroenuanbHble
JIaHHBIE

IlepeueHb
JAaHHBIX

(bamuus, UMs1, OTYECTBO;

oJ1;

IPaXXJIaHCTBO;

JlaTa ¥ MECTO POXKICHHS;

nzoopaxenue (pororpadusi, Buaeo);
NacropTHHIE TaHHbIC;

aJIpec PErUCTPAIMU TI0 MECTY KUTEIbCTBA;
azpec (haKTUIECKOTO MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC;
VHIUBHTyJIbHBINA
HAJIOTOTLIATEIIbIIUKA,;
CTpaxoBOu HOMEp
muneBoro cueta (CHUJIC);
CBe/IeHUS 00 YyCIeBaeMOCTH 00YyYarOmEerocst U
JpyTUe CBEIICHUS, 00pa3yoIuecs B MpoIecce
peanu3anu 00pa3oBaTENbHON MTPOrpPaMMEI;
UHbIE NIEPCOHAIIBHBIC JIAHHBIE,
NpeJOCTaBlIsieMble  (U3UYECKUMHU  JIMIIAMH,
HEOOXOIUMbIE JUTs 3aKITIOYCHUS u
UCTIOJIHEHUSI JIOTOBOPOB, HCIIOJHEHHUS HOPM
3aKOHOJIATEJIbCTBA B chepe 00pa3oBaHuUs

HOMEp

HHAUBUAYAJIBHOT'O

CBenenus 0
3/10POBbBS

COCTOSAHHNU

Kareropun
CyOBEKTOB

OOyuarommecsi, UX pOAUTEIHN (3aKOHHBIE MPEICTABUTEIH )

Crooco0sbl
00paboTKn

ABToMaTu3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3alMK, B TOM YHUCIIE:
[IOJIyUeHUE TEPCOHAIBHBIX JIaHHBIX B YCTHOM M IHUCbMEHHOW (opme
HEMOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;

BHECEHUS MEPCOHAIBHBIX JAHHBIX B JKypHAJbI, peecTpbl U MH(OpPMALIMOHHBIE

CHUCTEMBI U TOKYMEHTHI LIIKOIBI.

Cpoxku
00paboTKu

B TeueHue CpoOKa peajin3anuu 06p330BaTCHBHOﬁ MporpamMmaI

Cpoxku
XpaHEHHUs

B Teuenme CpOKa, YCTAHOBJICHHOI'O HOMGHKJ’I&TypOI\/’I AC€]1 B 3aBUCHMMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NICPCOHATIBHBIC TaHHBIC

ITopsimox
YHUYTOXKEHUS

B cootBerctBuu ¢ [lopsiikOM YHUUTOXKEHUS U 00€3TMUMBAHUS MIEPCOHATBHBIX
JaHHbIX [IIKoBI B 3aBUCKMMOCTH OT THUIIA HOCUTEIS IIEPCOHAIBHBIX JaHHBIX

2. lenbp 00paGoTKM: BBINOJHEHHs] (YHKIUH M MOJTHOMOYMII padoronaresisi B TPYAOBBIX
OTHOIIIEHHSIX, B TOM 4YHcJIe 0013aHHOCTEl M0 oXpaHe TpyAa

Kareropun IlepcoHasibHBIE JaHHBIE Cneunanbssle | buomerpuueckue
JAHHBIX NIEPCOHAIBHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTaHHbIE
ITepeuenn bamunus, UMs, OTYECTBO; Ceenenus o | U3o6paxxenue Ha ¢poTo
JTAHHBIX TOJI; COCTOSTHUU u BH/JICO3AIHCH,
IPaXX1aHCTBO; 310pOBbS MIOJIYYEHHBIX C Kamep
JlaTa ¥ MECTO POXKJICHHUS; HaOIoAeHUS
u3obpaxxenue (pororpadus);
MacHoOpTHBIE JAHHBIE;




aJpec  perucTpalMM IO  MECTY
KUTEIbCTBA;

azpec (haKTUIECKOTO MPOKUBAHUS;
KOHTaKTHBIEC JTaHHbBIE;

WHIMBUTYyaJIbHBIH HOMED
HAJIOTOTLIATEIIbIIUKA;

CTPaxoBOi HOMEP MHIUBHIYaIHHOTO
muneBoro cueta (CHUJIC);
CBEJICHUS 00 o0pa3oBaHuH,
KBATH(UKAIMK, TPOPECCHOHATBHON
HOJTrOTOBKE " MOBBIIICHUU
KBaTH(UKAIIIH;

CEeMEMHOE  MOJOXKECHHUE, HalHdue
NeTel, poJICTBEHHbBIE CBSI3H;
CBEJICHUS O TPYIOBOU ACSATEIBHOCTH,
B TOM YHCJIE€ HAJIUYUE MOOUIPEHUH,
HarpaxJ1eHuu 51 (nnn)
JTUCIUIIMHAPHBIX B3bICKAHHUIA;
JIAHHBIE O PErucTpanuu Opaka;
CBEICHHSI O BOMHCKOM YUeTe;
CBeJIEHHUS 00 MHBAIMIHOCTH;
CBEICHHUS 00 yIep:KaHuu
AITMMCHTOB;

CBEIICHHSI O JIOXOJE C MPEAbIAYIIEr0o
MecTa paboThI;

WHBIE  TEPCOHAJbHBIE  JAaHHBIE,
IpeloCTaBIsieMble paOOTHUKAMU B
COOTBETCTBUU €  TpeOOBaHUSAMU
TPYAOBOI'0 3aKOHO/1ATEIbCTBA

Kareropun PaboTHMKM, KaHAMIATHI Ha PA0OTY (COMCKATEINH)

CyOBEKTOB

Cnoco0mI ABTOMaTH3upoBaHHasi 00paboTKa 1 0€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM YHUCJIE:

00paboTkH NOJy4YeHHE TMEePCOHAJBHBIX JAHHBIX B YCTHOH U THCBbMEHHOH ¢opme
HEINOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
BHECEHHUsI NEPCOHANBHBIX JAaHHBIX B XKYPHAJbI, peecTpbl U WH(POPMAIlMOHHbIE
CUCTEMBI U TOKYMEHTHI IIKkobI

Cpoxku B Teuenune cpoka eicTBUS TPYIOBOrO AOroBopa. [ KaHAMAATOB — B TE€UEHHE

00paboTkH CpOKa, HEOOXOIUMOIO Ui pacCMOTPEHMs KaHAWJATypbl M 3aKIFOUEHUS
TPYZOBOI'O JOTOBOpa

Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOW /el B 3aBUCUMOCTU OT

XpaHEHUs TUIA JOKYMEHTA, B KOTOPOM COJIEPKATCsl IEPCOHAIIBHBIE JAHHBIE, B TOM UYHUCIIE
B COCTaBe JUYHEIX fei — 50 jeT

[Topsnox B cootBerctBun ¢ IlopsiikoM YHHUUTOKEHHSI MU 00€3TUUYMBAHUS NEPCOHATBHBIX

YHUUTOXKEHHUS |AaHHBIX LIIKOJBI B 3aBUCMMOCTH OT THIIa HOCUTENS IEPCOHAIbHBIX JaHHBIX

3. Hean o0paldorTku: peaau3anusi TPaRKIAHCKO-TIPABOBBIX J0r0BOPOB, CTOPOHOIA,
BbITOI0NIPUOOpeTaTe/ieM WIN NoJIydaTesaeM KOTOpbIX aBjsiercs Hkona

Kareropun
JAHHBIX

HCpCOHaJ'IBHBIe JaHHBIC




ITepeuenn bamunus, UMs, OTYECTBO;
JAHHBIX NacIOPTHBIE IaHHbIE;
aJipec perucTpanuu u (Win) GaKkTHIECKOro MPOKUBAHUS;
KOHTAKTHBIE JAHHBIE;
MHJMBUAYaJIbHBII HOMEP HaJOrOIJIaTENbIINKA;
HOMEp PAcYETHOT'O CYETa;
HOMEp OAHKOBCKOW KapThl;
UHbIE TIEPCOHAIbHBIE [JaHHbIE, IpefocTaBisgeMble (U3MUECKUMU JIMIIAMH,
HE0OXOIUMBIE IS 3aKJIFOUEHUS U UCIIOJIHEHUS JOTOBOPOB
Kareropuun KoHTpareHnTsl, napTHEpBI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku IOJy4eHHUE IE€PCOHAIBHBIX JAHHBIX B YCTHOM W IHCBMEHHOH (opme
HEIOCPEACTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JIaHHBIX;
BHECEHHUs IEPCOHANBHBIX JAaHHBIX B XKYPHaJbl, peecTpbl U MH(POPMALlMOHHbIE
CUCTEMBI U TOKyMeHTHI 111kosib1
Cpoku B teuenue cpoka, He0OXOUMOTO JIJIsl UCTIONHEHHUS 3aKJIFOUEHHOT'0 I0r0BOpa
00paboTKu
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOH el B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TIOKYMEHTA, B KOTOPOM COJIEP>KATCS [IEPCOHANIbHbIE TaHHbIE
[Topsnox B cootBerctBuu ¢ IlopsiikoM yHHUYTOKEHHS M 00€3TMYMBAHUS TIEPCOHAITBHBIX
YHUYTOXKEHUs | JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT TUIIA HOCUTEJNSI IEPCOHATIBHBIX JJAHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun IlepcoHasIbHBIE JaHHBIE
JAHHBIX
ITepeuens (bamuus, UMs, OTYECTBO;
JAHHBIX NacHOpPTHBIE JAHHBIE;
ajipec perucTpanuy u (Win) GakTHUECKOro PO KUBaHUS;
KOHTAaKTHBIE JTaHHbIE
Kareropun IToceturenu IIkonst
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0€3 Cpe/iCTB aBTOMATU3alllK, B TOM YHUCIIE:
00paboTkH NOJy4YeHHE TMEePCOHAJBHBIX JAHHBIX B YCTHOH W THCBbMEHHOH (¢opme
HEINOCPEICTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX IaHHBIX;
BHECEHHUsI NEPCOHANBHBIX JAaHHBIX B XKYPHAJbI, peecTpbl U WH(GOPMAIlMOHHbIE
CUCTEMBI U TOKYMEHTHI L1IKobI
Cpoxu B teuenune nepnona Hax0XKACHUS NOCETUTENS Ha Tepputopuu LIkoms
00paboTku
Cpoxku B TeueHme cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOH A€l B 3aBUCUMOCTU OT
XpaHeHus TUIA IOKYMEHTa, B KOTOPOM COJIEp>KaTCs MEepCOHANIbHbIE JaHHbIE, B TOM UYHCIE
MUHUMYM 30 JHEH B OTHOIICHUH 3aHicell KaMep BUICOHAOII0ICHUS
[Topsnox B cootBerctBuu ¢ [lopankoM yHHUTOKEHUS U 00€3IMYMBAHUS TEPCOHATIBHBIX
YHUUTOKEHUs |AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTENS IEPCOHAIBHBIX JAHHBIX

4. YcaoBust 00pa0d0TKH NEPCOHAIBHBIX JAHHBIX




4.1. llIxona ocymiecTBIsET cOOp, 3aMKCh, CUCTEMATH3AINIO, HAKOIUICHNE, XpaHEHUE, YTOYHECHUE
(oOHOBNIEHHE, W3MEHEHHWE), W3BJIICUCHHUE, KCIOJIb30BaHUE, Tepeaady (pacmpocTpaHEHUeE,
IpeJoCTaBlIeHHe, JOCTYI), o00e3In4YuBaHue, OJOKUpPOBAaHUE, YAAJCHUE W YHUUYTOXKECHUE
MEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJATEIbCTBOM O IE€PCOHAJBHBIX JAHHBIX U
JIOKQJIbHBIMU HOPMATUBHBIMU akTamu [1Ikobr.

4.2. Bce nepconanbhble nanHble lllkona monydaer oT cyObekTa NMEPCOHANBHBIX IAHHBIX, a B
cllydasix, Korja CyObeKT MEepPCOHAJIbHBIX JaHHBIX HECOBEPIICHHOJETHUH, — OT €ro POAHUTENeH
(3aKOHHBIX MPEJICTABUTENIEH ).

4.3. Tlonyuenue u 00pabOTKY MEPCOHAIBHBIX JAHHBIX, Pa3pEIICHHBIX CYOBEKTOM NMEPCOHATBHBIX
JMaHHBIX JUIs pacnpocTpaHeHus, [llkona ocymiecTBiser ¢ coOMOICHIEM 3alpeTOB U YCIOBHIA,
IIPEYCMOTPEHHBIX 3aKOHOM.

4.4, [lIxosa 0OpabaThIBaET NEPCOHATBLHBIC TAHHBIC:

e 0e€3 KCIO0JIb30BAaHUS CPEJICTB aBTOMATU3ALINY;

e C WHCHOJb30BAaHUEM CpPEICTB aBTOMATH3allMd B MporpaMMax U HHQOPMAIIMOHHBIX
cucremax: «1C: 3apmiata u xaape», «1C: bubmmuoreka», «IIEKTPOHHBIN THEBHUKY,
«[Ipoxoxa u nmuTaHue».

e XpaHEHHE MePCOHATBHBIX TaHHBIX:

4.5.1. lllkona xpaHUT NepcoHaIbHbIC JaHHBIE B TEUEHUE CPOKA, HEOOXOJUMOTO ISl TOCTHKEHUS
nene ux oOpabOTKH, a JOKYMEHTBI, COJIEpIKallUe NEPCOHANIbHBIE IaHHbIE, — B TEUEHUE CPOKa
XpaHEHUsl IOKYMEHTOB, MPEIYCMOTPEHHOI'O HOMEHKIATYpPOU e, C yYETOM apXHBHBIX CPOKOB
XPaHCHUS.

4.5.2. TlepconanbHble naHHbIe, 3aUKCUPOBAHHBIE HAa OYMa)KHBIX HOCHUTENSX, XPAHITCS B
3anmupaeMbIxX ImKadax Ju00 B 3aITUPAEMbIX TOMEIIEHUSIX, TOCTYIT K KOTOPBIM OTPaHUYCH.

4.5.3. IlepconansHble AaHHbIE, 00OpabaThiBaeMble C MCIOJIB30BAHUEM CPEICTB aBTOMATU3AIINU,
XPAHATCS B TAKOM TIOPSIKE U Ha YCIOBUSAX, YTOOBI HCKITFOYUTH HEMTPABOMEPHBIN WIIH CITyJaitHBIN
JOCTYN K HHUM, YHUYTOXKEHUE, U3MEHEHHe, OJIOKHpPOBAaHME, KOMHUPOBAHME, MPEAOCTaBICHUE,
pacnpocTpaHEeHUE IEePCOHATBHBIX JAHHBIX, a TaKKe WHBIC HEMPAaBOMEPHBIC JCHCTBHUS B
OTHOIICHUU NEPCOHAIBHBIX JaHHbBIX.

4.6. Jluna, OTBETCTBEHHBIC 32 00pabOTKY MEPCOHANBHBIX JaHHBIX B IlIkoie, mpekpamarT ux
00pabaThIBaTh B CAEAYIOIIUX CIydasx:

e JIOCTUTHYTHI LI€JTH 00pabOTKH NMEPCOHATBHBIX TaHHBIX;

e HCTEK CPOK JIEHCTBUS coryacus Ha 00pabOTKY MEePCOHANbHBIX JaHHBIX;

e OTO3BaHO COIJIACHE Ha 00Pa0OTKY MEPCOHATBHBIX JaHHBIX;

e 00paboTka MmepcoHaIbHBIX TaHHBIX HEMPAaBOMEPHA.

4.7. Ilepenaua nepcoHaIbLHBIX JAHHBIX:
4.7.1. llkona obecrneynBaeT KOHPHUACHIIUATHHOCT MIEPCOHATBHBIX JTaHHBIX.
4.7.2. llIkona nmepenaeT nepcoHaIbHbIC TaHHBIE TPETHUM JIUIAM B CIEIYIONIUX CIydasX:

e CyOBEKT MepCcoHANbHBIX JAHHBIX JIaJl COTJIACHE HA Mepeiady CBOMX JaHHbBIX;

e IepeiaTh JaHHbIE HEOOXOAMMO B COOTBETCTBHM C TpeOOBaHMSIMHM 3aKOHOAATEIHCTBA B
paMKax yCTaHOBIECHHOW MPOLEIYPHI.

4.7.3. llIkona He OCYIIECTBIISET TPAHCTPAHUYHYIO TIepeady epCOHATBHBIX JaHHBIX.

5. Axkryanuszanusi, UcHpaBiieHUHe, yAajieHHe W YHHUYTOKeHHEe TMePCOHAJBLHBIX JAAaHHBIX,
OTBETHI HA 3aMPOCHI CYObEKTOB MEPCOHATBbHBIX JAHHBIX

5.1. B cayyae mpenocTaBieHUs CYOBEKTOM TMEPCOHAIBHBIX JIAaHHBIX, €ro 3aKOHHBIM
npejacTaBuTesieM (AKTOB O HEMOJHBIX, YCTApeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYEHHBIX MEPCOHANBHBIX MaHHBIX LlIkona akTyanu3upyer, HCIpaBIsSeT, OIOKUPYET, yaaIseT
WJIH YHUUYTOXKAET X U YBEJIOMIIIET O CBOUX JICHCTBUSIX CyOBheKTa IEPCOHATBHBIX JaHHBIX.

5.2. Tlpu poctmxenun neneil oOpabOTKM MEPCOHANBHBIX JAaHHBIX, a TaKKE B Cllydae OT3bIBA
CyOBEKTOM TEpPCOHAJIBHBIX JMJAHHBIX COTJacuss Ha 00pabOTKy NEPCOHANBHBIX JIAHHBIX
MEPCOHANbHBIE JTAHHBIC MOJJIEKAT YHUUYTOKEHHUIO, €CJIM MHOE HE MPEIyCMOTPEHO JOTOBOPOM,
CTOpOHOM, ToMy4aTesneM (BBITOJONPUOOpETATEeNIeM) 1O KOTOPOMY  SIBISIETCS  CYOBEKT
MEPCOHAIBHBIX JaHHBIX.



5.3. VYHHUUTOXEHME JOKYMEHTOB (HOCHUTENIEH), COJEpKAllMX IE€PCOHAIbHBIE JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU C llopsakoM YHUYTOXKEHHS M OOE3TMYMBAHUSA MEPCOHATBHBIX
naHHbIX LLIKoBI B 3aBHCHMOCTH OT THIIA HOCUTENS EPCOHATBHBIX JaHHBIX, B TOM YHCJIE ITyTeM
U3MENbYCHUS LIpeepe, CTUpaHus Wik (OpPMaTHPOBAHUS HIEKTPOHHOTO HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANBHBIX JAHHBIX WU €r0 3aKOoHHOTrOo mpeactaButens [llkona
coobmaer emy uHpopmaruoo 00 00pabOTKEe MEPCOHANBHBIX JAHHBIX CYOBEKTa B CPOKH U B
HOps/IKE, YCTAHOBJICHHOM 3aKOHOM.
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